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When will special exam conditions be granted

A physical or mental disability.
• For example a physical impairment, mental disabilities, dyslexia, etc.
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You have a native language and a qualifying examination other than 

Danish.
• Can grant extra time for the first two semesters in Denmark

Temporary or acute difficulties.
• For example, if you are in the last month of your pregnancy, breastfeeding an infant, have a 

broken arm, etc.
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Where the special exam conditions apply

The special exam conditions only apply at DTU
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If you take courses outside of DTU, you should familiarize yourself 

with the procedures at that institution for applying for special 

conditions.

This applies if you:

• Are enrolled in a program conducted in collaboration with another educational institution

• Take courses at other educational institutions

• Are going on exchange abroad
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Documentation requirements

• Your name, (Danish personal identification 

number) and date must be clearly stated.

• Medical documentation, e.g.:

✓Doctor's certificate

✓Psychiatrist

✓Specialist doctor

✓Medical record printout

✓Printout from Sundhed.dk

• Test for dyslexia or dyscalculia

Note: It is your responsibility to obtain the medical 

documentation – DTU does not cover any potential costs.
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Types of special conditions

Special physical facilities
• For example, a height-adjustable 

desk
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Extra time
• Normally 25%

• Including up to three 
additional weeks to 
complete your final project

Use of your own computer 

with assistive software
• Including headphones for text-to-

speech + USB stick

Headphones
• For music or noise-canceling
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Deadlines for application

• April 15th (Summer exam)

• July 1st (Re-examination in August)

• November 1st (Winter exam)

• You must request the exam paper on a USB stick 
for each exam period. See the deadlines here: 
Special exam conditions USB.
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NB: If an emergency situation arises, you can apply 
after the deadline. 

https://student.dtu.dk/en/apply-for/saerlige-vilkaar-eksamen#exam-paper-handed-out-on-usb-key-for-written-exam
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Case processing
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• The Office for Study Programmes and Student 
Affairs (AUS) will review the application

• AUS is bound by confidentiality.

• Response time is 2-3 weeks after the deadline.
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Creating an application on the SPS portal
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https://dtusps.dtu.dk/en-us/Pages/Application.aspx
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Creating an application on the SPS portal
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Remember to 

check the box 

regarding the 

solemn 

declaration.

https://dtusps.dtu.dk/en-us/Pages/Application.aspx
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Creating an application on the SPS portal
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https://dtusps.dtu.dk/en-us/Pages/Application.aspx
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Creating an application on the SPS portal
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If you want to know 

how to apply for 

SPS, you can read 

more here:

SPS DTU

https://dtusps.dtu.dk/en-us/Pages/Application.aspx
https://student.dtu.dk/en/vejledning/sps-enheden
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Creating an application on the SPS portal
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https://dtusps.dtu.dk/en-us/Pages/Application.aspx
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Creating an application on the SPS portal
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https://dtusps.dtu.dk/en-us/Pages/Application.aspx
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The decision letter
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What happens after special conditions are granted
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• Oral exams

• Written exams organized by the 

lecturer

• Minor written onsite exams/test

• Longer-term projects

Final projects

(graduate engineering project, bachelor project, 

and the master’s thesis)

Ordinary written exams

(organized by AUS)

Change of exam form

(option 1)

Change of exam form

(option 2)

Contact your lecturer and 

show the decision letter.

Contact your supervisor and 

show the decision letter.

AUS will contact the lecturer.

Contact your lecturer and 

show the decision letter.

The lecturer assesses 

what conditions best apply.

The supervisor can extend 

the submission deadline 

with up to 3 weeks.

The lecturer and AUS 

assess how the exam form 

can be changed.

The lecturer assesses if 

and how the exam form 

can be changed.

You will automatically receive special exam conditions.
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The SPS unit at DTU
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Can help with

• Establishing SPS

• Applications regarding special exam conditions

Contact information

• Phone.: +45 4525 2000 

(Monday, Wednesday between 9.30-10.30 & Thursday 

between 12.00-13.00)

• Email: aus-sps@adm.dtu.dk

• Personal guidance: By appointment

• Web: SPS DTU


	Slide 1: Special examination conditions at DTU
	Slide 2: Agenda
	Slide 3: When will special exam conditions be granted
	Slide 4: Where the special exam conditions apply
	Slide 5: Documentation requirements
	Slide 6: Types of special conditions
	Slide 7: Deadlines for application
	Slide 8: Case processing
	Slide 9: Creating an application on the SPS portal
	Slide 10: Creating an application on the SPS portal
	Slide 11: Creating an application on the SPS portal
	Slide 12: Creating an application on the SPS portal
	Slide 13: Creating an application on the SPS portal
	Slide 14: Creating an application on the SPS portal
	Slide 15: The decision letter
	Slide 16: What happens after special conditions are granted
	Slide 17: The SPS unit at DTU

