
Bachelor Project Information 
Meeting

Welcome to the Study Guidance’s



What will we cover today?

• Rules and requirements

• How to approach the bachelor project
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Prerequisites

• To start the bachelor project as a General Engineering student 

you must have passed 120 ECTS points and have passed the 4 

Design-Build courses

You can read more about the prerequisites for the bachelor project on DTU Inside →

Study Rules → My Programme Specification.
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ECTS Point

• The bachelor project is either 15, 17.5 or 20 ECTS points.

Duration

• The project period equates to 3 weeks of full time study for every 5 ECTS. This means a 15 

ECTS project has a duration of 9 weeks

• For every 5 ECTS-point alongside the project, the project period is extended by 3 weeks. The 

maximum duration for the project is 18 weeks

• The weeks are counted in calender weeks and not semester weeks. You also have to take your

supervisor’s summer holiday into consideration when planning the project period
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Duration
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Project size No courses 

parallel

5 ECTS 

parallel

10 ECTS 

parallel

15 ECTS 

parallel

10 ECTS parallel

15 ECTS-point 9 weeks 12 weeks 15 weeks 18 weeks 16 weeks

17.5 ECTS-point 9 weeks 12 weeks 15 weeks 18 weeks 16 weeks

20 ECTS-point 12 weeks 15 weeks 18 weeks 18 weeks 18 weeks



Rules for additional extension

• 1 week per re-exam you plan to take during your project period – you can apply for this extension post-

project start with your supervisor (but you can still only have a maximum of 18 week)

• Up to 3 weeks extension as an SPS student – you must apply for this prior to the project start

• Up to 6 weeks extension from the Board of Studies – you can apply for this extension post-project start

If there are any extraordninary circumstances that warrant additional extension of the project period, you 

can apply for an exemption but it is also possible to use an exam attempt and start a new project instead.

!!! If you wish to apply for an extenstion, this must be done at the latest 1 month before your submission 

date.

You can read more about this on:

DTU Inside → Study Rules → Final Projects → Bachelor project for B.Sc. students
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https://www.inside.dtu.dk/en/undervisning/regler/afsluttende-projekter/bachelorprojekt


Supervisor

Requirements for the supervisor:

They must be an employee at DTU and have a permanent position at DTU in one 

of the following job categories: assistant professor, associate professor, 

researcher, senior researcher, senior adviser, or professor

They must have completed DTU's course 'Supervision of larger projects at 

DTU' or similar pedagogical competence development at the university level

You can have co-supervisors:

• Employees at different institutes

• Employees at different universities

• Employees in a company

• Ph.d-students
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https://learninglab.dtu.dk/english/University-Teaching-UDTU/pedagogical_workshops/Supervision-of-larger-projects-at-DTU
https://learninglab.dtu.dk/english/University-Teaching-UDTU/pedagogical_workshops/Supervision-of-larger-projects-at-DTU
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Project in a group

The bachelor project can be completed individually or in a group (max. 4)

• The defense will be done individually but with the opportunity to present parts of the 

results as a group 

• The project period for a group is determined by the group member with the right to the 

longest project period.

- If one group member is an SPS student with 3 additional weeks, this extension 

counts for all students in the group.



Project agreement

The project agreement is an agreement between the student and the supervisor

• Title

• Project description

• Amount of ECTS

• The project period (start and end date)

• The DTU-supervisor registers the project with the Study Administration

• The Head of Studies then has 14 days to either approve or reject the project

• The project cannot begin before the project agreement has been approved by the Study 
Administration

• The agreement is binding and counts as an exam attempt from the first date of the 
project period
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Project content

Agreed upon between the supervisor and student

• Academic content – Topic, title, problem description, etc.

• Formal details – Project period, number of ECTS, etc.

”(…) Formalities regarding report length, content, structure, and duration of the 
oral defense, etc., are agreed upon between the student and the main 
supervisor.(…)”

• The practical details – Goals, meeting times, etc.
✓Within the first month the student should work out a project plan to be submitted to the 

supervisor
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Assessment

• The assessment is based on the final report and an oral defense

• The date for the oral defense is decided by student, supervisor and external 

examinor

– The supervisor is in charge of finding an external examinor

– The defense must take place at the latest 10 working days after the report 

has been submitted

12-12-2023 Studievejledningen 12



You can find the rules here:

DTU Inside→ Study Rules → Final Projects→ Bachelor Project for B.Sc. Students
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https://www.inside.dtu.dk/en/undervisning/regler/afsluttende-projekter/bachelorprojekt


How to approach the bachelor project
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At the start of the project

Considerations

• Would you like to work alone or in a group?

• Would you like to work with a company? 

• What is important to you? A specific topic or a specific supervisor?

• Do you plan to do any courses parallel to your project?

• Do you want to do your project as part of an exchange at a different university?
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How to find a project

• DTU Orbit – The Research Information System  www.orbit.dtu.dk

• DTU Career Hub – www.dtu.jobteaser.com

• www.dtu.dk/english → Research → Departments and Centres

• The library: www.bibliotek.dtu.dk/english and www.findit.dtu.dk/en

• Talk to professors from courses you’ve taken
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http://www.orbit.dtu.dk/
http://www.dtu.jobteaser.com/
http://www.dtu.dk/english
https://www.dtu.dk/english/research/departments-and-groups
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http://www.findit.dtu.dk/en


How do you contact a supervisor?

Reach out (send them an email and set up a meeting)

Introduce yourself – who are you and how did you come across this supervisor?

What are your interests and what courses have you taken?

What would you like your project to be and why have you contacted this supervisor?

• Explain the project type  - Bachelor project

• When you plan to start

• How many ECTS

You can present an idea of your own or ask the supervisor if they have any project 

suggestions
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Getting started on your project

Once you have found a supervisor

Align your expectations! 

• How much/what type of supervision would you like/can you expect? 

• What will be the biggest difficulty in the project?

• Are there any other people you can go to for help? (Technicians, PhD students, 

other supervisor)

• What is the end goal?
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Getting started on your project

Writing a project with a company?

• Research possible companies early on and their requirements for bachelor students 

(requirements may be different depending on company)

• Contract and NDA – read more about this on DTU Inside → Study Rules → Teaching 

→ Project Courses

• Align your expectations

You can look for a company through the DSE job fair, DTU Career Hub, Linkedin, etc.
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https://www.inside.dtu.dk/en/undervisning/regler/regler-for-undervisning/specialkurser


Project period
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This example is based on a project period of 18 weeks

Pre-project start Project start Project period
Pre-project 

end
Defense

3 weeks 3 weeks 3 weeks 3 weeks 3 weeks 3 weeks ≤ 10 days

Project registration Project plan Hand in project



Pre-project start
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Project registration

Discussed with supervisor

• Start and end date

• Title

• Project size (number of ECTS)

• Description of project

Your supervisor registers the project!



Project start

The first month

• Align your expectations with your supervisor

• Discuss what needs to be done during the project

• Specify problem description

• Make a plan for experimental work

• Find literature

• Make a project plan

The project plan must be submitted within the first month
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Project period
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Main period

• Begin your experiments/analysis/field 

work/modelling

• Repeat experiments (often many times)

• Define the scope of the project further

• Take notes during the process

Start writing as you go along

Example of a project with 

experiments

• Start experiments

• Collect data

• New experiments/repeat 

experiments

• Analyse data

• Reevaluate experiements

• Define the scope of the project

• Start writing the report

• You will likely find new 

experiments to do



Finalizing the project
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The final weeks

• How do you present your results in the best way?

• Discuss with your supervisor

– What should go in the report?

– Which aspects are most important to emphasise?

– What format does the supervisor want?

You’ll find you end up changing and adding things all the way up to the 

deadline



An oral defense, held at the latest 10 working days post-hand in

Prepare the defense – read through the report again

• Remember to take a break once you’ve handed in the report

• Make sure you understand and know the theory and what considerations you had when you wrote the 

project

• Find your own errors

• Reflect on what you could have done differently

• Practice your presentation, make sure you stay within the allocated time for the presentation

There are no specific rules regarding the duration of the defense – this is decided with 

the supervisor.

An example of an oral defense in a group:

• 30-40 min to present your findings

• Individual assessment of each group member

• Evaluation
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Defense



Tips and Tricks

Before project start

• Align your expectations and define the scope of 

your projecct

• Decide on where you plan to write the report 

(Word, LaTeX, …)

• Prepare your study space to best fit your needs 

• Library, at home, café…

The writing process

• Start the writing process early

• Remember your references – make an excel 

sheet with an overview

• Use your supervisor

• Remember reading the report and correcting it 

is time-consuming – leave time for this!
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During the project

• Remember the project needs to be cohesive

• Remember to allocate time for anything 

unexpected – especially important with 

experimental work 

• Remember to save your work, a back up can 

be a good idea to have as well

• Write everything down

• The final project days will always be busy, try 

to plan so you have some time left before you 

hand in the project



Expectations

• Remember you are still a student

- It is a learning process

- No one expects you to make an award-winning discovery during your project

• What is expected of you:

- That you are capable of working independently

- That you are capable of working professionally

- That you are capable of structuring a project period

Difficult times are expected during a project, remember to:

- Take breaks

- Consider how and where you study best

- Talk to your fellow students – you are probably not the only one struggling
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To sum up
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Before the project period

• Find a supervisor

• Project description 

• Project period

During the project period

• Work on experiments

• Start writing the project

• Define scope of your project

Hand in project

Defense



Where can I find this information later?
Powerpoint presentation available at:

DTU Inside → Academic Offers and Guidance → Study Guidance → Good advice for final projects →

Good advice for bachelor project
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https://www.inside.dtu.dk/en/undervisning/faglig/vejledningstilbud/studievejledningen/afsluttende-projekter/gode-raad-til-bachelorprojektet


Questions?

Study Guidance DTU

studvejl@adm.dtu.dk – phone number: 4525 1199

Slides can be found on: 
DTU Inside → Academic Offers and Guidance → Study Guidance → Good advice for final projects → Good 

advice for bachelor project

Rules can be found on:
DTU Inside→ Study Rules → Final Projects → Bachelor Project for B.Sc. Students
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